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Using the NEW 2011 Updated Infinite Campus Grade Book
Copying Assignments

1. Inthe new update for IC, copying assignments takes on a different role. If you just want Test #1 to show up
in three of your classes, you can designate those classes when you first create the item in Assignment. If you
change your mind and now want it to show in all five classes, go back to the assignment and click to add it to
the other classes. The create assignment feature will allow you to include the same assignment into any class
with the same name.

The Copy Assignment menu feature is designed for you to be able to do things like the following:
A. Copy an assignment(s) from one class to another class with a different name (i.e. Test #1 in your T.V.
Production class is also the name of a test you want to give in Advanced Drama class.)

B. Copy an assignment from your 1% quarter exploratory to your 2" quarter exploratory (i.e. you want
to grade using the same assignments in your new Quarter 2 Public Speaking class that you used
in Quarter 1 Public Speaking class).

C. You loved how well you set up your class last year and want to copy the set of graded items you
used last year in Physical Education class again this year in your new Physical Education class.

D. Copy assignments(s) from another class you teach at a different school (i.e. You want to use the
grading item Concert Performance Score #1 you entered in Advanced Choir at West Ranch in
your grade book for Beginning Chorus at Rancho Pico Junior High)
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After clicking Next you will get a screen that shows the assignments you selected to move and the folder
they will be placed for grade calculation.

After verifying what folder you want the assignments placed click on Copy Assignments at the top of
the gold screen.
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